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New Fiscal Year setup

Firstly we must open the fiscal year and periods.

» Navigate to Common Data > G/L Accounting Tables > Fiscal Years.

Super administrator  Super administrator

Hello, what are you looking for?
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Payment Methods
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Account groups
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Account Structure
Collective Groups
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Fiscal periods

Tracking template

Supplier Statistical Groups
Early Discount / Late Charge
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Payment Terms
Mandate closing

Invoicing terms

Fiscal Years

» Select the company from the left list and the ledger you wish to open, and then check the status of
the ledgers.

» If the next year is not already there select the Fiscal Year button, if it is, skip to the section on

opening.
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them closed if you wish.

Fiscal Year Creation

Company
GB20 Legal

OTHER REFERENCES

Reference types

1t | Analytical =
2 I |ledg4 4
3 =]

Q 20Records Pagesizer 10

Fi. |Fom To

1 : 3 00119 nnzng
2 H 4 0101720 nnzwo
3 H 5 ey nnz2a
4 H 6 0101722 Nz
5 H 7 0023 nnaazs
] t 8 010124 nnzzs
7% 9 0101725 225
8 3 10 01/01726 31226
9 H 1010127 3T
10 H 120101728 3112728

We’re now ready to open the Fiscal Year.

» Select Opening.

Fiscal Years

© Expand all
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Closing Date

6820 Fiscal Year 2017
6820 Fiscal Year 2018

Fiscal Year 2019
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» Ensure Yes is against the year you wish to open and click ok.
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Fiscal Year Opening
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Next we must open the fiscal periods for the newly opened year.

» Navigate to Common Data > G/L Accounting Tables > Fiscal Periods.
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Hello, what are you looking for?
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Super administrator  Super administrator

Collapse all l Expand all

Payment Terms.
Mandate closing

Invoicing terms

Fiscal Years

Bank Accounts

Currency Groups

» From here we select our company and ledger from the left list. Then select the relevant financial
year. On this screen period starting and end dates can be modified.

» By clicking on the ‘opening’ button on the top toolbar menu, we can open the period for all or just
one ledger in this company.
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» Select Yes against the periods you wish to open and click Ok.
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Parameters

Next we must check a couple of parameters that act as an additional control.

» Navigate to Parameters > General Parameters > Parameter Values.

Super administrator  Super administrator

Hello, what are you looking for?

Collapse all Expand all

Administration

User rules of assignment User assignment User delegates

Development
P Workflow rules. Workbench parameters Manual workflow

Parameters Notifications

Common Data

o _—
Customer Relation Organisational Structure

4 Account core models Ledgers Chart of accounts
Projects

Purchasing
Sales
Inventory
Manufacturing

Change Control

Dimension Types

Sites

General parameters
Folders

Control tables

Default dimensions

Site/company groups

Parameter values

A Sequence number definition

Companies %

Inter-companies

Ses of values

A Inv types

A Miscellaneous tables Structures Supplier

Non-conformance
Data Assignment Customer
Costing

Personalisation Local menus Presentation styles

Financials Properties file submenu objects IR LN Inquiry screens
v A Screens
A/P-A/R Accounting Formulas
Access Code Assignment
Declarations
Control Table Assignment

Operating Budgets

Conditional styles

» From the left list select TC (Common Data). This parameter can be set at folder, legislation or
company level.

» Next click the action button on the line labelled CLO and select detail. Here are the parameters that
limit the posting dates for various modules. You can either leave these blank or enter limiting values.
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Another Parameter that needs checking is in the Supervisor module.

» From the left list select SUP, within this we select DEF for default values. Click the action button on
the line and select detail.

Parameter values Al ) Parameters $ General parameters Default ~
@ Expand all o Friy P t I
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Parameters per group X Unpin

From here we need to check the default end date, which limits postings to the system.

We can also change default start and end date invoice and payment enquiries here to make them more
relevant for the upcoming year.
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Defauit ~

Module Legislation Company Site UTILITIES ~ |
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n o
3
4 Unpin

Journal Codes

Another control that can also cause issues around the time of a New Year or Fiscal year starting is the
‘Status’ of the journal codes. These can be open or closed. The journal code will not accept postings

outside of its opening dates.

» Navigate to Common Data > G/L Accounting Tables > General > Journal Codes
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Development A BP Tables
Parameters Customer Statistical Groups
Common Dats Payment Methods
" Direct debit mandates
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Print templates
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Purchasing A G/L Accounting Tables

e A General
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Account Pyramids
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Change Control Journal Codes

Non-conformance Account Structure
Costing Collective Groups
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Declarations
A BP Accounting Tables
Operating Budgets

Economic reason codes

Fixed Assets Petty cash

Hello, what are you looking for?

Supplier Statistical Groups
Early Discount / Late Charge
Mandate validation

Rounding Rules
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Dimensions
Dimension Pyramids
Dimension Groups
Analytic Allocation
Distribution Groups
Prohibition codes __

Non-financial Units

Economic reason/BP groups

Bank Allocation Listing

Super administrator
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Unavailable Periods
Payment Terms
Mandate closing
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» Select Journal codes from the left list and check the status, using the status button on the top

Super adminisirator  Super adminisirator
Journal Codes Al 5 GommonDsta > G/LAccounting Tables 5 General SAGE ~
Q0 .~ -
7144 Journal Codes
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